	Annex 1: Supplier Registration Form (Must be signed and stamped)

	Please fill in this questionnaire in order to register. Information given in this questionnaire will be handled confidentially. Please attach all other documents requested in the questionnaire. All bidders should completely fill up this form. If found blank then the bidder's tender shall not be included in the Final Evaluation

	1. NAME OF COMPANY:
	

	Company Address
	Location:

	
	Country:

	Contact Person (s) information
	Name:
Position:
Mob Number:
Email:

	Company Telephone No
	Fax: 
Mob:
Tel:

	Company Email
	

	Company Website
	

	Owner(s) Name(s):
	

	
	

	Nationality:
	

	VAT Number
	

	Date of Registration of VAT
	

	2. ORGANISATION REGISTRATION: 
	Year Established:                          Under the laws of:

	3. SIZE OF BUSINESS
	No. of Employees:                         No. of Branches: 

	4. 
	No. of International Offices: 

	5. 
	Location of Factories: 

	6. 
	No. of Plants: 

	7. 
	No. of Warehouses

	8. AFFILIATED/HOLDING/ SUBSIDIARY COMPANIES: 
	Name                            Address                                     Nature of Affiliation
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	No.
	Description
	Company name
	UOM
	Quantity
	Contract date
	Contract value (USD)

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Please fill up the details of the companies for reference check purposes, if available.

	Reference 1

	Company name
	

	Mailing address
	

	Contact person
	

	Contact title
	

	Phone number
	

	Email address
	

	Reference 2

	Company name
	

	Mailing address
	

	Contact person
	

	Contact title
	

	Phone number
	

	Email address
	

	Reference 3

	Company name
	

	Mailing address
	

	Contact person
	

	Contact title
	

	Phone number
	

	Email address
	



	Annex 5: Tender and award acknowledge certificate to be completed and stamped

	1. In compliance with the ITB Instructions and General Conditions of Procurement Contract, we the undersigned, offer to furnish some or all of the quoted for, at the prices entered in the attached LRC Bid Form No ITB/2026-014 delivered to the destination specified therein.
2. We accept the terms and conditions set forth in the ITB Letter, and the following requirements have been noted and will be complied with where applicable:
a) That the offer is for a lump-sum consultancy covering all deliverables as per the TOR.
b) That conditional Bid cannot be accepted.
c) That the currency of the Bid should be in USD, or LEB, no other currencies will be accepted.
d) LRC reserves the right, at its own discretion:
· To award a contract for all or part of the consultancy services.
· To reject any or all Bids and/or enter a contract with a Bidder other than the lowest Bidder.

e) Successful Bidders who are awarded contracts will be notified by the receipt of the original Purchase Order/Contract and acknowledgement copy. In case of urgency, successful Bidders(s) may also be notified by email.
f) We confirm that the validity of this offer match the LRC requirement 3 months
	g. We agree to the terms and conditions set in the LRC General Conditions of Procurement Contract 
h. We certify that the below mentioned company has not engaged in corrupt, fraudulent, collusive, or coercive practices in competing for, or in executing any contract.
i. We agree to abide by the LRC Addendum,

3. We note that LRC is not bound to proceed with this ITB and that it reserves the right to award only part of the contract. It will incur no liability towards us should it do so.


We agree to the above terms and conditions.

Submitted by:

Company Name: -----------------------------------------
Place                  : ------------------------------------------
Date                   : ------------------------------------------
Title/Position    : ------------------------------------------
Print Name       : -------------------------------------------
Signature & Stamp: ----------------------------------------











	Annex 7: Bidder’s checklist (Mandatory to filled signed and stamped)

	Note (1): Please only click the box (☐) next to the appropriate option. Do not remove the box or type "Yes" or "No". Simply click the box to indicate your response.
Note (2): If any document is not submitted, please indicate the reason for non-submission in the "Reason for Non-Submission" column.
Note (3): All documents must be completed, signed, and stamped. Documents that are not signed or stamped will be considered as not received.
Note (4): Missing any of the below document will lead to Ineligibility 

	Description 
	Bidder to complete
	To be filled by LRC committee

	
	Documents Submitted
Yes/No
	Reason for Non-Submission
(typing)
	Documents Submitted
Yes/No
	Comments

	Step/ document to be submitted with tender - Mandatory
	Yes
	No
	
	Yes
	No
	

	Complete tender package ITB 2026-014 delivered before the deadline specified.
	☐	☐	
	☐	☐	

	Annex 1 – LRC Supplier Registration Form – Completed, signed & stamped
	☐	☐	
	☐	☐	

	Annex 2 - Bid Form – Completed, signed & stamped
	☐	☐	
	☐	☐	

	Annex 3 – Detailed Specification/TOR– Completed, signed & stamped
	☐	☐	
	☐	☐	

	Annex 4 – Past performance & Bidder references – Completed, signed & stamped
	☐	☐	
	☐	☐	

	Annex 5 - Tender Award and Acknowledge Certificate  – Signed & stamped 
	☐	☐	
	☐	☐	

	ANNEX 6: General Conditions Of Contract. signed & stamped 
	☐	☐	
	☐	☐	

	Supporting documents if registered company:

	Copy of company registration – (Ministry of Justice)- وزارة العدل) ) شهادة تسجيل شركة تجارية 
	☐	☐	
	☐	☐	

	Copy of tax registration (Ministry of Finance( (وزارة المالية) شهادة تسجيل الشركة 
	☐	☐	
	☐	☐	

	Copy of VAT registration if registred (Ministry of Finance)        (وزارة المالية)  
 شهادة تسجيل في الضريبة على القيمة المضافة 
	☐	☐	
	☐	☐	

	اذاعة تجارية Commercial Letter
	☐	☐	
	☐	☐	

	Official IBAN signed  by the Bank
	☐	☐	
	☐	☐	

	Supporting documents if registered individual:
	
	
	
	
	
	

	Copy of tax registration (Ministry of Finance ((وزارة المالية) شهادة تسجيل الشركة
	☐	☐	
	☐	☐	

	اذاعة تجارية Commercial 
	☐	☐	
	☐	☐	

	Official IBAN signed by the Bank
	☐	☐	
	☐	☐	

	Unregistered Individual (If Applicable)
	
	
	
	
	
	

	Official IBAN signed by the Bank
	
	
	
	
	
	

	If the individual is not officially registered, they will not have an Official Registration Number. In this case, they may still apply; however, an 8.5% non-resident tax deduction will be applied in accordance with the applicable regulations as per Lebanese law.

	
	
	
	
	
	


	To be filled in by LRC–Tender Opening Committee ONLY
	Eligible
	Ineligible

	Outcome of administrative check.
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