[bookmark: _Toc459799307]Annex 2 – Bid Form completed signed and stamped
· All bids must be typed; handwritten bids will not be considered.
· The contract will be awarded to the lowest-cost technically compliant Complete Bid/Lot. 
· The quantities mentioned below are required unless there is a variation within a specified range with proper justification. The LRC reserves the right to increase or decrease the quantities.
· The bidder is not permitted to alter the section labelled “LRC to complete” below. Bidder is not allowed to use any other template. Altering the LRC section will lead to disqualify the items financially.   
· In the event of any discrepancy between the unit price and the total price, LRC reserves the right to rely on the unit price as stated in the financial bid, rather than the total price without go back to the supplier. The unit price must be provided with no more than two decimal places.
· Only one option is allowed for biding 
· Samples for each item must be submitted with the bid and labelled reference to each item number 

Lot 1: Binding Accessories
	LRC To Complete
	Bidder To Complete

	Item No.
	Description
	UOM
	Estimated Qty
	Unit Price (USD Excl. VAT)
	VAT %
	Unit Price (USD Incl. VAT)
	Total Price (USD Incl. VAT)

	1.1
	Binding Back Cover Cardboard
	Pack of 100
	109
	 
	 
	 
	 

	1.2
	Binding Machine 450 sheet 
	Piece
	8
	 
	 
	 
	 

	1.3
	Binding Print Cover Transparent 200 micron  A4 
	Pack of 100 
	39
	 
	 
	 
	 

	1.4
	Plastic Rings for Binding 20mm
	Pack of 100
	40
	 
	 
	 
	 

	1.5
	Plastic Rings for Binding 60mm 
	Pack of 100
	17
	 
	 
	 
	 

	 
	Total Price for Lot 1 
	_________________________USD





Lot 2: Board and Accessories 
	LRC To Complete
	Bidder To Complete

	Item No.
	Description
	UOM
	Estimated Qty
	Unit Price (USD Excl. VAT)
	VAT %
	Unit Price (USD Incl. VAT)
	Total Price (USD Incl. VAT)

	2.1
	Cork  Board 60*90 cm (Wooden)
	Piece
	111
	 
	 
	 
	 

	2.2
	Cork Board 60*90 cm (Navy Blue)
	Piece
	105
	 
	 
	 
	 

	2.3
	Magnetic White board Eraser 6.5*14.5cm 
	Piece 
	119
	 
	 
	 
	 

	2.4
	medium Magnets for white board 30mm 
	Pack of 5
	250
	 
	 
	 
	 

	2.5
	Small Magnets For White Board 20mm
	Pack of 5 
	225
	 
	 
	 
	 

	2.6
	White Board 25*35cm with pen topped and eraser 
	Piece
	213
	 
	 
	 
	 

	2.7
	White Board 30*45 cm Plastic/Metal Frame 
	Piece
	49
	 
	 
	 
	 

	2.8
	White Board 45*60 cm Plastic/Metal Frame 
	Piece
	41
	 
	 
	 
	 

	2.9
	White Board 60*90 cm Plastic/Metal Frame 
	Piece
	64
	 
	 
	 
	 

	2.10
	White Board 90*120 cm Plastic/Metal Frame 
	Piece
	103
	 
	 
	 
	 

	 
	Total Price for Lot 2
	_________________________USD



Lot 3: Desk Accessories and Organizer 
	LRC To Complete
	Bidder To Complete

	Item No.
	Description
	UOM
	Estimated Qty
	Unit Price (USD Excl. VAT)
	VAT %
	Unit Price (USD Incl. VAT)
	Total Price (USD Incl. VAT)

	3.1
	Business Card Holder Album 180 card 
	Piece
	35
	 
	 
	 
	 

	3.2
	Business Card Holder Plastic 
	Piece
	35
	 
	 
	 
	 

	3.3
	Calculator 12 Digits  
	Piece
	52
	 
	 
	 
	 

	3.4
	Calculator 14 Digits 
	Piece
	86
	 
	 
	 
	 

	3.5
	Clip Board wooden A4
	piece
	99
	 
	 
	 
	 

	3.6
	Cutter Blades 18mm 
	pack of 10 
	80
	 
	 
	 
	 

	3.7
	Desk calendar 
	Piece 
	96
	 
	 
	 
	 

	3.8
	Desk Pen Cup Round Plastic 
	Piece
	156
	 
	 
	 
	 

	3.9
	Document Tray Black 
	Piece
	248
	 
	 
	 
	 

	3.10
	Ink for Stamps (Blue) Bottle 24ml
	Piece
	65
	 
	 
	 
	 

	3.11
	Ink for Stamps (red) Bottle 24ml
	Piece
	82
	 
	 
	 
	 

	3.12
	Large Cutter Heavy Duty 
	piece
	47
	 
	 
	 
	 

	3.13
	Letter Opener 9’ metal
	Piece
	35
	 
	 
	 
	 

	3.14
	Magnetic Dispensers for Clips Round
	Piece
	80
	 
	 
	 
	 

	3.15
	Medium Tape Dispenser No.8
	Piece
	80
	 
	 
	 
	 

	3.16
	Memo Holder Papers 9*9cm 
	Pack of 500
	185
	 
	 
	 
	 

	3.17
	Memo Holder Tray 9*9cm 
	Piece
	74
	 
	 
	 
	 

	3.18
	Moistener 8.5 cm diameter 
	piece 
	5
	 
	 
	 
	 

	3.19
	Rubber Band 1000grm #22 thickness 1mm
	Pack of 1000grm
	374
	 
	 
	 
	 

	3.20
	Rubber Band 50mm #18 Thickness 1mm
	Pack of 1000grm
	164
	 
	 
	 
	 

	3.21
	Scissors 17cm medium 
	Piece
	171
	 
	 
	 
	 

	3.22
	Scissors 21cm Large
	Piece
	198
	 
	 
	 
	 

	3.23
	Stamp Blue Pad 7.5*12cm 
	Piece
	40
	 
	 
	 
	 

	 
	Total Price for Lot 3 
	_________________________USD



Lot 4: Clips
	LRC To Complete
	Bidder To Complete

	Item No.
	Description
	UOM
	Estimated Qty
	Unit Price (USD Excl. VAT)
	VAT %
	Unit Price (USD Incl. VAT)
	Total Price (USD Incl. VAT)

	4.1
	Binder Double Clips 15mm
	Pack of 12
	386
	 
	 
	 
	 

	4.2
	Binder Double Clips 19mm
	Pack of 12
	850
	 
	 
	 
	 

	4.3
	Binder Double Clips 25mm
	Pack of 12
	489
	 
	 
	 
	 

	4.4
	Binder Double Clips 41mm
	Pack of 12
	405
	 
	 
	 
	 

	4.5
	Binder Double Clips 50mm
	Pack of 12
	452
	 
	 
	 
	 

	4.6
	paper Clips Large Metal
	Pack of 50
	384
	 
	 
	 
	 

	4.7
	Paper Clips Medium 33mm Colored
	 
	438
	 
	 
	 
	 

	4.8
	Paper Clips Medium 33mm Metal
	 
	417
	 
	 
	 
	 

	4.9
	Paper Clips Medium 50mm Colored
	 
	488
	 
	 
	 
	 

	4.10
	Paper Clips Medium 50mm Metal 
	 
	404
	 
	 
	 
	 

	 
	Total Price for Lot 4
	_________________________USD



Lot 5: Puncher
	LRC To Complete
	Bidder To Complete

	Item No.
	Description
	UOM
	Estimated Qty
	Unit Price (USD Excl. VAT)
	VAT %
	Unit Price (USD Incl. VAT)
	Total Price (USD Incl. VAT)

	5.1
	Heavy Duty Puncher 40 sheets 
	Piece
	34
	 
	 
	 
	 

	5.2
	Medium Puncher 16 sheets 
	Piece
	87
	 
	 
	 
	 

	5.3
	Puncher Metal large (65 sheets)
	Piece
	33
	 
	 
	 
	 

	 
	Total Price for Lot 5 
	_________________________USD



Lot 6: Filling
	LRC To Complete
	Bidder To Complete

	Item No.
	Description
	UOM
	Estimated Qty
	Unit Price (USD Excl. VAT)
	VAT %
	Unit Price (USD Incl. VAT)
	Total Price (USD Incl. VAT)

	6.1
	Black Box Files 28*17*7.5
	Piece
	90
	 
	 
	 
	 

	6.2
	Black Box Files 28*32*7 A4 with insert label
	Piece
	3675
	 
	 
	 
	 

	6.3
	Black Box Files 28*35*8 with insert label
	Piece
	370
	 
	 
	 
	 

	6.4
	Black Box Files 28*32*4 A4 with insert label
	Piece
	60
	
	
	
	

	6.5
	Cardboard Portfolios 26*36cm  Clear File A4 Transparent
	Piece
	180
	 
	 
	 
	 

	6.6
	Carton Separator 10 divisions 
	Piece
	56
	 
	 
	 
	 

	6.7
	Carton Separator 12 divisions 
	Piece
	386
	 
	 
	 
	 

	6.8
	Carton Separator 6 divisions 
	Piece
	73
	 
	 
	 
	 

	6.9
	Clip file (30 sheets) A4
	Piece
	505
	 
	 
	 
	 

	6.10
	Colored Box Files 28*32*7 A4 with insert label
	Piece
	434
	 
	 
	 
	 

	6.11
	Colored Box Files 28*32*8 
	Piece
	90
	 
	 
	 
	 

	6.12
	Colored Box Files 28*35*8 with insert label
	Piece
	115
	 
	 
	 
	 

	6.13
	Display Albums A4, 30 pockets 
	Piece
	128
	 
	 
	 
	 

	6.14
	Envelop bag with Button white transparent
	Piece
	724
	 
	 
	 
	 

	6.15
	File Folder 180grm A4 1/5 cut extra
	Piece
	1305
	 
	 
	 
	 

	6.16
	Plastic 4 Ring Binder File 35mm spine 
	Piece
	65
	 
	 
	 
	 

	6.17
	Plastic Magazine Corner Box
	Piece
	62
	 
	 
	 
	 

	6.18
	Plastic Separators 12 divisions 
	Piece
	85
	 
	 
	 
	 

	6.19
	Documents Covers, , Sheet Protector, 120 Micron A4 L SHAPE
	Piece
	2540
	 
	 
	 
	 

	6.20
	Report Covers with Fastener 
	Piece
	134
	 
	 
	 
	 

	6.21
	Sheet Protectors - Colored 120 MICRON
	Pack of 50
	65
	 
	 
	 
	 

	6.22
	Sheet Protectors - Transparent 120 MICRON
	Pack of 50
	848
	 
	 
	 
	 

	6.23
	Storage Boxes 44*36*29cm Capacity 5 files 
	Piece
	298
	 
	 
	 
	 

	6.24
	Suspension file 24*34cm Plastic runners + index
	Piece
	1225
	 
	 
	 
	 

	 
	Total Price for Lot 6 
	_________________________USD







Lot 7: Writing Instrument 
	LRC To Complete
	Bidder To Complete

	Item No.
	Description
	UOM
	Estimated Qty
	Unit Price (USD Excl. VAT)
	VAT %
	Unit Price (USD Incl. VAT)
	Total Price (USD Incl. VAT)

	7.1
	Ball pen Black/blue/ Green/ Red 0.5
	Piece
	5590
	 
	 
	 
	 

	7.2
	Correction Pen 8m Fluid
	Piece
	377
	 
	 
	 
	 

	7.3
	Eraser Medium Size
	Piece
	335
	 
	 
	 
	 

	7.4
	Grip Ball Pen (Black/Blue/Green/Red) 0.5
	Piece
	840
	 
	 
	 
	 

	7.5
	Highlighter All Colors 
	Piece
	580
	 
	 
	 
	 

	7.6
	Highlighter Wallet
	4colors/wallet
	230
	 
	 
	 
	 

	7.7
	Pencil with eraser
	Pack of 12
	254
	 
	 
	 
	 

	7.8
	Pencil Sharpener 1 hole metallic 
	Piece
	168
	 
	 
	 
	 

	7.9
	Permanent Marker Chisel Tip 
Black/blue/ Green/ Red 
	Piece
	747
	 
	 
	 
	 

	7.10
	Permanent Marker Round Tip 
Black/blue/ Green/ Red 
	Piece
	940
	 
	 
	 
	 

	7.11
	Plastic Ruler 20cm
	Piece
	184
	 
	 
	 
	 

	7.12
	Plastic Ruler 30cm
	Piece
	231
	 
	 
	 
	 

	7.13
	Sharpener With container 
	Piece
	142
	 
	 
	 
	 

	7.14
	Uniball: Black, red, green, blue 0.5
	0.5mm 
	575
	 
	 
	 
	 

	7.15
	White Board Markers - Chisel Tip Black/blue/ Green/ Red 6mm
	Piece
	814
	 
	 
	 
	 

	7.16
	White Board Markers - Round Tip Black/blue/ Green/ Red
	Piece
	1339
	 
	 
	 
	 

	7.17
	Name tags with neck strap and logo
	 
	1125
	 
	 
	 
	 

	
	Total Price for Lot 7
	_________________________USD





Lot 8: Office Miscellaneous
	LRC To Complete
	Bidder To Complete

	Item No.
	Description
	UOM
	Estimated Qty
	Unit Price (USD Excl. VAT)
	VAT %
	Unit Price (USD Incl. VAT)
	Total Price (USD Incl. VAT)

	8.1
	A3 Office Laminator
	Piece
	12
	 
	 
	 
	 

	8.2
	A4 Office Laminator 
	Each
	38
	 
	 
	 
	 

	8.3
	AA Battery 
	Pack of 2
	1913
	 
	 
	 
	 

	8.4
	AAA Battery 
	Pack of 2
	1369
	 
	 
	 
	 

	8.5
	Brochure holder Large A4
	Piece
	50
	 
	 
	 
	 

	8.6
	Brochure holder Medium A5
	Piece
	35
	 
	 
	 
	 

	8.7
	Brochure holder Small 1/3 A4
	Piece
	35
	 
	 
	 
	 

	8.8
	Flip Chart
	Piece
	77
	 
	 
	 
	 

	8.9
	Flipchart Papers 60*90
	Pack of 25
	489
	 
	 
	 
	 

	8.10
	Flipchart Papers 70*100
	pack of 25
	427
	 
	 
	 
	 

	8.11
	Push Pins
	Pack of 100
	87
	 
	 
	 
	 

	8.12
	Sticky note 12*45cm (colored) 
	Pack
	1198
	 
	 
	 
	 

	8.13
	Transparent laminated for cards 11*15
	Pack of 100
	60
	
	
	
	

	8.14
	Transparent laminated for cards 8*11 125micron
	Pack of 100
	305
	
	
	
	

	8.15
	Transparent laminated for cards A3 80 micron 
	Pack of 100
	124
	 
	 
	 
	 

	8.16
	Transparent laminated for cards A4 80micron
	Pack of 100
	233
	 
	 
	 
	 

	8.17
	Waste basket 29.5*35 cm -13L
	Piece
	108
	 
	 
	 
	 

	8.18
	Name tags with neck strap and logo
	 Piece
	1125
	 
	 
	 
	 

	8.19
	Foot Rest (Ergonomic plastic footrest with adjustable tilt angle, non-slip surface, lightweight construction, and approximate dimensions of 45 × 35 cm, suitable for office use)
	Piece 
	50
	
	
	
	

	8.20
	Cash Box (Durable metal cash box with secure key lock, removable coin tray, multiple compartments for cash organization, sturdy carrying handle, and compact design suitable for office use.)
	
	
	
	
	
	

	 
	Total Price for Lot 8 
	_________________________USD



Lot 9: Staple
	LRC To Complete
	Bidder To Complete

	Item No.
	Description
	UOM
	Estimated Qty
	Unit Price (USD Excl. VAT)
	VAT %
	Unit Price (USD Incl. VAT)
	Total Price (USD Incl. VAT)

	9.1
	Stapler 10 Small 
	Piece
	146
	 
	 
	 
	 

	9.2
	Stapler 23 Large 
	Piece
	87
	 
	 
	 
	 

	9.3
	Stapler 24/6 medium
	Piece
	96
	 
	 
	 
	 

	9.4
	Staples 10 
	Box of 1000
	264
	 
	 
	 
	 

	9.5
	Staples 23
	Box of 1000
	139
	 
	 
	 
	 

	9.6
	Staples 24/6 
	Box of 1000
	512
	 
	 
	 
	 

	9.7
	Staples Remover 
	Piece
	154
	 
	 
	 
	 

	 
	Total Price for Lot 1 
	_________________________USD








Lot 10: Tape and Glue
	LRC To Complete
	Bidder To Complete

	Item No.
	Description
	UOM
	Estimated Qty
	Unit Price (USD Excl. VAT)
	VAT %
	Unit Price (USD Incl. VAT)
	Total Price (USD Incl. VAT)

	10.1
	Double Side Tape 12.7*32.9
	Piece
	121
	 
	 
	 
	 

	10.2
	Glue Stick large 40grm 
	Piece
	332
	 
	 
	 
	 

	10.3
	Glue Stick Small 10grm 
	Piece
	242
	 
	 
	 
	 

	10.4
	Packaging Tape 48mm*45m /43micron 
	Piece
	570
	 
	 
	 
	 

	10.5
	Paper Tape
	Piece
	59
	 
	 
	 
	 

	10.6
	Scotch Tape 15*25m 
	Piece
	303
	 
	 
	 
	 

	10.7
	Sealing Wax 19*27mm 250u
	Pack of 10
	72
	 
	 
	 
	 

	10.8
	Tack-it "Blue tack" - removable 57grm  
	Piece
	330
	 
	 
	 
	 

	10.9
	WAX GUN 100watt
	Piece
	37
	 
	 
	 
	 

	 
	Total Price for Lot 10 
	_________________________USD



Lot 11: Paper Product 
	LRC To Complete
	Bidder To Complete

	Item No.
	Description
	UOM
	Estimated Qty
	Unit Price (USD Excl. VAT)
	VAT %
	Unit Price (USD Incl. VAT)
	Total Price (USD Incl. VAT)

	11.1
	A3 Brown Envelop 310*410mm self-adhesive
	Piece
	839
	 
	 
	 
	 

	11.2
	A3 White Envelop 310*410mm self-adhesive
	Piece
	1715
	 
	 
	 
	 

	11.3
	A3 White Paper 80grm 
	Ream of 500 sheet
	451
	 
	 
	 
	 

	11.4
	A4 Brown Envelop 229*324mm self-adhesive
	Piece
	3537
	 
	 
	 
	 

	11.5
	A4 Label (12 Labels/Sheet) 67.7*70cm 
	Box of 100 sheets
	128
	 
	 
	 
	 

	11.6
	A4 Label (2 Labels/Sheet) 210*148cm
	Box of 100 sheets
	110
	 
	 
	 
	 

	11.7
	A4 Label (4 Labels/Sheet) 105*148cm 
	Box of 100 sheets
	125
	 
	 
	 
	 

	11.8
	A4 Label (6 Labels/Sheet) 93.1*99.1cm 
	Box of 100 sheets
	125
	 
	 
	 
	 

	11.9
	A4 White Envelop 229*324 self-adhesive
	Piece
	3395
	 
	 
	 
	 

	11.10
	A4 White Paper 80grm 
	Ream of 500 sheet
	5253
	 
	 
	 
	 

	11.11
	A5 Small White Envelop 125*125cm self adhesive
	Piece
	1015
	 
	 
	 
	 

	11.12
	Address & telephone Index 17.5*24.5
	piece
	27
	 
	 
	 
	 

	11.13
	Agenda 17*24.5 cm 
	Piece
	100
	 
	 
	 
	 

	11.14
	Block Calendars 
	Piece
	105
	 
	 
	 
	 

	11.15
	Carton Colored Paper 180g A4
	Pack of 100
	65
	 
	 
	 
	 

	11.16
	CD Envelop 125*125 white 
	Pack of 50
	105
	 
	 
	 
	 

	11.17
	Colored Paper 80g A4
	Ream of 500 sheet
	85
	 
	 
	 
	 

	11.18
	DYMO 12mm*4m - 1/2 " * 13' white plastic tag
	Roll
	35
	 
	 
	 
	 

	11.19
	Outgoing incoming registers (96 sheets) 25*35cm 
	Piece
	75
	 
	 
	 
	 

	11.20
	Shredder 8.5 Gallons (35 sheets) 
	Piece
	13
	 
	 
	 
	 

	11.21
	Sign here sticky note (5 colors/pack) Plastic not paper
	pack of 50 flags
	2395
	 
	 
	 
	 

	11.22
	Spiral/Glued  Block Note - A5 Lined 50 sheets
	Each
	1310
	 
	 
	 
	 

	11.23
	Spiral/Glued Block note - A4 Lined 50 sheets 
	Each
	680
	 
	 
	 
	 

	11.24
	Stickers for kids
	Pack 
	585
	 
	 
	 
	 

	11.25
	Sticky note 35*51cm (3 colors/pack) 
	Pad of 100 sheets
	736
	 
	 
	 
	 

	11.26
	Sticky note 35*51cm Yellow 
	Pad of 100 sheets
	215
	 
	 
	 
	 

	11.27
	Sticky note 50*75 
	Pad of 100 sheets
	725
	 
	 
	 
	 

	11.28
	Sticky note 75*75 Colored 
	Pack of 400 sheet
	358
	 
	 
	 
	 

	11.29
	Sticky note 75*75 Yellow 
	Pad of 100 sheets
	315
	 
	 
	 
	 

	11.30
	Sticky note 12*45cm (colored) 
	Pack
	1198
	 
	 
	 
	 

	11.31
	Sticky notes 3*5 inches
	Pack 
	50
	
	
	
	

	11.32
	White roll paper for CASIO finance dep (DR-240tm)
	Roll
	7
	 
	 
	 
	 

	 
	Total Price for Lot 11
	_________________________USD



National tender application pack V0.3Lebanese Red Cross 

Tender reference: 2026-053

Supplier: Sign & Stamp ____________________________                                                                                                                                                               Page 1 of 19
ANNEX 3: DETAILED SPECIFICATIONS 

Detailed Specifications specified in the above table (Annex 2) 
· Sample of Each item must be submitted, Each lot in specific box.
· Sample must be labelled as per the item numbers 
· Bidder’s name must not be mentioned on the samples 
· LRC reserve the right to reject any item not labelled by its item’s number 
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